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Introduction

Since 1981, State Of The Art, Inc. has been delivering quality accounting and distribution software systems to companies
across the country. Over 100,000 users nationwide enjoy the benefits of our award-winning products, which are
recommended, sold, and supported by over 8,000 Authorized Resellers and Consultants nationwide. The BusinessWorks
division, headquartered in Roseville, California, is committed to providing reliable, highly-evolved business applications
today, as well as smooth, cost-effective upgrade paths to the new technologies and operating systems of tomorrow.

The acquisition of State Of The Art, Inc. by Sage Group plc in 1998 has further strengthened the company’s ability to
provide accounting software solutions that lead the industry. Based in the United Kingdom, The Sage Group is now the
market leader in mid-range accounting systems in the UK, US, France and Germany. With an installed base of 1.1 million
businesses worldwide, The Sage Group is the largest supplier of PC accounting software in the world.

The Sage Group is committed to bringing effective accounting solutions to small- and medium-sized businesses
worldwide by focusing on the needs of its customers, and how its customers’ requirements can be met using modern
technology. These solutions are delivered by working closely with channel partners under a common worldwide “umbrella”
that is synonymous with innovations, quality and service.

Today’s BusinessWorks Accounting Software is full function, affordable accounting for the small corporate market
By combining high-end functionality, ease of use, and a price that is a fraction of other modular systems, BusinessWorks
fills the gap between basic entry level products and complex high-end systems. BusinessWorks for Windows Version 12
offers over 200 built-in management reports that give you valuable information to help manage your business. If you’re
looking for an accounting system that virtually anyone can use, provides extensive reports instantly, and can grow with
your business, BusinessWorks software is for you.

The BusinessWorks Digest

The BusinessWorks Digest is designed to provide you with an overview of the modules that compose the BusinessWorks
product line. While the digest doesn’t show every report, window or capability that is available in BusinessWorks, we have
attempted to demonstrate a sampling of the powerful capabilities that BusinessWorks accounting software can bring to
your business. We recommend that you print this PDF to view all the details within the BusinessWorks
Report Digest.



General Ledger Reports

The General Ledger Budgeted Income Statement provides
a comparison between actual and budgeted data and is
available in both a Performance and Variance format. Both
reports are excellent at helping you meet your established
goals by alerting you to variances that need to be
addressed. Income Statements are also available for a
single period or for comparing two periods.

The Trial Balance sometimes referred to as a General
Ledger Report shows the beginning balance, transaction
information and ending balance for each account in your
general ledger. Available in both a detailed and
summarized format the Trial Balance is especially useful for
checking the validity of your entries before producing
financial statements.

Accounts Payable Reports

The Cash Flow Report allows you to project how much
cash you’ll need at certain points of time for paying bills.
This will enable you to plan ahead so that you will have
plenty money to pay your expenses on time and possibly
take advantage of vendor discounts. BusinessWorks
displays the cash needed to pay invoices at the end of five
equal user-defined periods of time. The report can be
based in three ways including due date, discount date and
scheduled days to pay.

The Discount Analysis Report will help you determine the
best possible time to pay invoices based on discounts that
you can take. When you select a payment date,
BusinessWorks calculates the anticipated cash needed to
pay your invoices. Using the Discount Analysis report, you
can determine the payment dates that will enable you to
take advantage of the most discounts and still pay your
invoices on time.



Accounts Receivable Reports

The Delinquent Accounts Report provides all the
information necessary to contact your customers with
overdue accounts. The report includes invoices based on
user defined past due criteria as well as the contact name,
phone, fax number and the customer’s invoice and
purchase order number. Not only will this report assist you
when collecting on delinquent accounts, it will also aid your
sales representatives in determining a customer’s account
status prior to selling the customer more goods or services.

A unique feature in BusinessWorks is its Flash Reports that
give you “snapshot” summaries and highlights of
information from each BusinessWorks module. The concise
format provides an overview of information found in other
reports and is ideal for those who don’t have time to read
numerous reports, but who need key data at a glance. The
Accounts Receivable Flash Report shown highlights your
best customers, most delinquent accounts and the best
sales reps, to give you a month-to-date status on all your
sales.

Use the Payment Analysis Report to anticipate customer
payments. This useful format will help you analyze your
customers’ payment trends and how they affect your
business. For example, you may find that you need to set
up collection efforts for customers with erratic payment
histories. This report is available in both a detailed and
summarized format.

The Sales Tax Detail Report displays taxable as well as
non-taxable sales for each user defined tax jurisdiction.
This format is especially useful for helping you assemble
the information needed to provide to state and local tax
authorities.



Inventory Control & Purchasing Reports

The Inventory Performance Report outlines the month-to-
date, year-to-date and prior year performance for each part.
It includes sales, cost of goods sold, margin amount, and
margin percentage. Turnover information is also given,
including average days per turn and average turns per
year. This report helps managers determine which items
are selling and which contribute most to the profitability of
the business.

The Order Recommendations Report is used when you
want to see a list of parts whose on-hand quantity plus on-
order quantity is less than the order point. BusinessWorks
determines the number of units needed to raise the on-
hand quantity to the order point. By examining this report
on a regular basis, you can avoid accidentally running low
on a part. This report can be printed regularly to help you
place orders.

The Warehouse Stock Report displays a summary of your
inventory for each warehouse. It shows receipts, issues and
adjustments for each part. This report is useful for viewing a
summary of your current inventory for each warehouse.

Using the Serialized Inventory Issues Report you are able
to view serial number issued from each user defined
warehouse for any specified period of time. You can include
all or a range of parts and product lines, as well as parts
sold to all or a range of customers.



Order Entry Reports

The Order Entry Gross Profit Report reviews sales and
profit information for each invoice. The report analyzes
profit generated by individual customers, invoices or sales
rep. The report shown is in detail format sorted by sales rep
for paid invoices. The report shows the line item detail,
including gross profit amount and margin. It also provides a
total of all paid invoices and the total profit margin for each
sales rep. The gross profit report is particularly useful in
helping you calculate commission for your sales reps.

The Sales Analysis Report gives you a review of sales
performance from a part-by-part perspective in a detailed or
summarized format. You can organize this report several
ways to analyze profit generated by individual parts. You
may choose to run a range or all of the following categories
within this report: customers, invoices, parts and sales reps.
This report allows you to easily view which parts have the
highest profit margin and which parts are profiting the most.

Job Cost Reports

The Cost Variance Report displays the estimated versus
actual cost figures as well as profit or loss for each job or
project. The detail report breaks out amounts for each job
code, including category totals for labor, material,
subcontracting, equipment, overhead, and miscellaneous
items. You can also choose to have job code information
consolidated.

The Profit/Loss Report helps you analyze the profitability of
your jobs/projects so that you can make necessary
changes in scheduling, materials, and subcontracting to
improve profitability. This report can be organized in a
variety of ways allowing you to analyze profit generated by
individual jobs, managers, or customers. This report also
lists the total amount that you have billed your customers to
date, and the profits and/or losses recognized for each job.



Payroll Reports

The Commission Period Activity Reports lists commissions
paid in the current pay period, a specific month, or the
entire year. The detailed report shown provides the name of
each employee who received a commission and the
amount. It also includes a total of commissions paid for the
specified period. This report is excellent at helping you
analyze how much money is being spent to pay
commissions and who your top performers are.

The Worker’s Compensation Report shows all employees,
payroll check numbers, hours, wages and deduction
amounts for deductions that are assigned workers’
compensation codes. This report will help you analyze how
much liability is accrued for various worker’s comp
categories each month, quarter, year or pay cycle.

This report shows the amount of vacation and sick pay
each employee had available at the beginning of the year,
the amount earned so far this year, the amount taken year-
to-date, and the current balance available. The report will
also show the balance of any comp. time hours. You can
use this report to alert you to employees who have vacation
time to be used, to evaluate the amount of sick leave taken,
or target employees who are accruing too much comp.time.

The State Tax Information Reports lists accrued state
withholding and disability (SWT and SDI) liabilities and
deposits made for the current or previous quarter. The
report also includes a list of your employees and their social
security numbers along with the QTD and YTD hours, gross
wages and SDI and SUI taxable pay. Your state may
require that you file this information. The worksheet and
or/report supplied by this option can help satisfy that
obligation.



Custom Reports & Forms

A mini report writer is built right into BusinessWorks. This
intuitive, easy-to-use tool can provide reports based on the
data you select, in the format you want, from any module
you choose. You can also place graphic images such as
your logo or photo in your reports. Your reports can look
just the way you want. The sort and filter options also allow
you to exclude unwanted information from your reports and
sort the data just they way you need to see it.

The look of your forms is in your control. All forms in
BusinessWorks, such as checks, invoices (as shown),
quotes, sales orders, etc., can be customized! Font types,
sizes, styles (bold, underline, italic, all caps etc.) and colors
are completely customizable. You can also place graphic
images such as your logo in your forms to give them a
more professional appearance as well as define and
maintain several different styles of a particular form.

Shown above is an outline which is used to define, for
future or repeated use, the scope of account data to be
exported and to specify which Accounts Receivable items
will actually be exported. Exportable items vary depending
on the type of information being exported. You can export a
maximum of 16 items. Once your outline is defined, you
can transfer your information to a spreadsheet, database or
other type of file that will be accessible when you use
another program.

As shown, the most common use of the export feature is to
create spreadsheets of accounting data for trend analysis
and financial projections. Other uses include, creating
databases of accounts, customers, vendors, parts and
creating lists for the merge functions of word processors.
BusinessWorks provides more than 30 data export formats,
so you are likely to find the one to fit your needs such as
formats used by, Lotus 1-2-3

®
, Quarttro Pro

®
, dBase

®
,

Paradox
®
, Microsoft Excel

®
, and Microsoft Word. In order to

make the accounting information accessible to another
application you need to know the file format that the
application requires.



Graphs

Bar, line or pie graphs are available in each module to allow you to view your financial data in a format other than text. At
the click of a button you can select the graph you want and present your data in a visual 3D or 2D format. The reports
shown include the Accounts Receivable Aging Report in a pie format and the Accounts Payable Purchase in an area
format.

More reporting flexibility with BusinessWorks Date Range Reporting and Filtering
BusinessWorks allows you to produce reports based on a specific period of time or date range. The Date Range Reporting
option allows you to view any period of time you choose. This is useful for comparing information between months,
allowing you to bypass the issue of months with varying lengths. For example, you might want to print reports for February
and March for the same date range to analyze income for two months.

BusinessWorks also has filters, which allow you to tailor reports to your special needs by defining additional selection
criteria. Filters consist of search conditions that tell BusinessWorks how to select data to include in your reports. When the
Filters… button is highlighted, you know that a filter exists and will be used for the current report.

Extensive Inquiry and Drill Down capabilities
In addition to its versatile reporting and exporting capabilities BusinessWorks gives you extensive inquiry capabilities. In
most BusinessWorks options, you have the ability to view almost any related piece of information, without interrupting the
current transaction to print a report. By clicking an inquiry button, you can check the status of the account, vendor,
customer, employee, part, or job. You can even “drill down” to past transactions for the previous 60 months. This feature
allows you to “drill” all the way down to the source of a related transaction record.

Get BusinessWorks FREE for 30 days
The hands-on BusinessWorks Tour and Test Drive CD lets you evaluate the full features and functions of BusinessWorks
software before you buy the live product. Included in the CD is a self-guided tour of BusinessWorks and a hands-on demo
with step-by-step instructions. Two sample companies are included, or, you can enter your own company data. During
your 30-day trial period you’ll receive unlimited, free technical support. Our team of knowledgeable BusinessWorks
software consultants will assist you with any BusinessWorks questions that might arise. To obtain a copy of the Tour and
Test Drive CD you can utilize the free online order from via our Web site at http://www.sota.com, or you can order it from a
BusinessWorks Authorized Resellers or directly from State Of The Art BusinessWorks Product Division at 800/447-5700.

BusinessWorks Product Division
8211 Sierra College Blvd., Suite 440

Roseville, CA • 95661
800/447-5700 • 916-791-7730 • fax 916-791-5525

www.sota.com/businessworks


